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Submittal-2: Attach Documents and Submit (Contractor) NEW

Step Action

1. Click Task Manager.

ORACLE Primavera Unifier (Development)
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2. Click Tasks.

ORACLE' Primavera Unifier (Development)
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3. Click Three dots to see full task list.
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4, Click Submittal to be submitted.

Tasks
=+ Create Actions w Vwew X C =R Q =)
Record
@ 0 origin Business Process Number Title Record Due 1
folo 009452 Submittal Revisions Subcontractord
@ 009452 Submittal Revisions open the record '
¥ @) 008462 Submittal Revisions  SBMTR-0022 _ testing attachments moving to new revision '
Q@ 009462 Submittal Revisions  SBMTR-0020  testing revisions copying attachments
@ 009452 Submittal Revisions  SBMTR-0019  testing '
© 009452 Submittal Revisions  SBMTR-0008  Bridge Working Drawing - Rev- 003 1
& 009462 Submitial Revisions ~ SBMTR-0009  ROM Rev- 001
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5.

Click Accept.

Click the Chrome Legacy Window object.

Submittal Revisions

submittal Revisions  Notes & Comments

Accept| Decline = v

4 Task Details

From

Attachments ~ Comments  Linked Records  Linke
Company Administrator

To
User Role - Prime022:Prime Contractor
Sent For

Assignment/Preparation of Submittal

Click on gray bar in center of page, drag down

Submittal Revisions

ward to review Submittal information.

7. Click Comments to add applicable comments to submittal.

Submittal Revisions

Submittal Revisions Notes & Comments

Send Save = v
Attachments Linked Records  Linke %  ww
4 Other Information About This Submittal y -
Scope / Requirement Details
Enter scope / requirements here

Enter Comments. Example "Submitting RTS for Subcontractor 5"
Submittal Revisions

Submittal Revisians

Naotes & Comment

out This Submittal
==
9. Click Post.
Submittal Revisions Send Save = v
Submittal Revisions Notes & Comments
o T - Altachments Comments

4 Other Information About This Submittal

Linked Records
Scope / Requirement Details

Linke | 5%

Submitting RTS for Sub
Enter scope / requirements here
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10.

Click Attachments to add submittal attachment(s).

al Ravisions

Comments @ Uniss e L 3| 51

11.

Click Drop down to add attachment(s).

Submittal Revisions

Send Save = v

Submittal Revisions Notes & Comments

Attachments  Comments @  LinkedRecords | % | a

4 Other Information About This Submittal I:l

Scope / Requirement Details
Enter scope / requirements here

12.

Click Browse (if file to attach resides outside of Unifier) or Document Manager (if file to
attach resides inside of Unifier).

Submittal Revisions

Send Save = v

Submittal Revisions  Notes & Comments

Attachments ~ Comments #®  Linked Records | % s

4 Other Information About This Submittal ﬂ v
Scope | Requirement Details
Enter scope / requirements here _

Document Manager.

13.

Browse to browse to file location.

14.

Double-click File(s) to attach.
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15.

Click the Open button.

16.

Click Upload.

17.

Click Send.

Submittal Revisions

Submittal Revisions  Notes & Comments

4 Other Information About This Submittal
Scope / Requirement Details
Enter scope / requirements here

Attachments | comments #  LinkeaRecords 3 | 54

[~] Name ® [ it
4 Unpublished Altachments

fod v RTS 3 John-Wayne - Co.

18.

Click drop down to select Workflow Action; (Note: At this step Workflow Action
defaults to Submit for Coordinator Review).

Click Send.

Warkfow Actian Detsils

19.

End of Procedure.
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